The University of Texas at Tyler

PROPERTY REMOVAL PERMIT

A Property Removal Permit is required when equipment is removed from or returned to the campus.  Keep original in your files and send a copy to Brenda Bowie Adm 117.

State Law provides that no person shall entrust State Property to any official or employee or to anyone else to be used for other than State purposes.

	INVENTORY NO.
	DESCRIPTION, MAKE, MODEL, COLOR
	SERIAL NO.

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Printed name of person receiving property: 

     
	Status:









 FORMCHECKBOX 

Employee (Faculty/Staff)


 FORMCHECKBOX 

Other (Specify)      



Address where property will be used:  
     
Signature of person receiving property:



NOTE:  By my signature I attest that this property will be used for State purposes only and I understand that where State Property is damaged or lost as a result of an intentional wrongful act or negligent act of any official or employee, that person shall be pecuniary liable to the State for the loss sustained.

DATE REMOVED:
     
(complete when permit is issued)
DATE TO BE RETURNED:
     
(complete when permit is issued)

DATE RETURNED:
     
(complete when property is returned)


Department:
     
Approved By:  


Dean or Department Head 
