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HOW TO: SUBMIT A SELF-PLACEMENT REQUEST IN INPLACE 
 

 Scroll to the last page of this document if you don’t have an account yet. 
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After you have logged in to your InPlace account, you will be on the Home Page: 

 
For this document, we’re using a course from the FNP Program but it’s the same process for all Graduate Programs.   
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Your goal is to have one preceptor per course.  The exceptions are: 
 
NUR 5329 may have two Self Placement Request forms: 
 One for the Academic Setting at 83 hours 
 One for the Staff Development Setting at 8 hours (optional)  If you do not use this one, be sure to submit your 

Academic Setting for 91 hours. 
NURS 5353 has two options: 
 Two request forms--one for 75 Women’s Health hours and one for 45 Mental Health hours.  The Mental Health  

preceptor would need to see both males and females.   
 One request form for 120 Women’s Health Hours.  If you choose this option, you will not have a Mental Health  

placement, per se, later on.  Instead, you will log 45 hours as Mental Health hours in a LogBook in a  
subsequent Family Practice/Internal Medicine placement, or in one of the other Primary Care courses. 

NURS 5349: you may choose to do up to 60 “Specialty” hours which means you would need to submit two Self  
Placement request forms for this course. 

 
FNP Students may do up to 240 hours with a single preceptor.  FNP students typically choose to do this for their two 
Internship courses, NURS 5347 and NURS 5349.  IF one of your courses is NURS 5455 for 145 hours, you may use the 
preceptor for a full 120 hours in the other course. 
 
Please remember: your Experiences and Hours will default correctly depending on the Graduate Program you are in 
and the course you are submitting for.  You can/should change the number of hours in the dropdown or remove one 
of the Experiences if you are presented with more than one, when needed. 
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Be sure to let your preceptor know they will get a Preceptor Agreement email 
from InPlace that contains a link.  This link will take them to a very brief survey 
where they will agree to precept you.  The Preceptor Agreement is not a paper 
form.  The Affiliation Agreement with the facility is done via paper requiring a 
‘wet’ signature, but let your preceptor know the Preceptor Agreement is 
electronic by that brief survey.  If you preceptor is also the signatory authority 
for the Affiliation Agreement, let them know the difference between the two.  
You should follow up with your preceptor to make sure they have done the 
Preceptor Agreement survey. 
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Once you submit your Self Placement Request form, if we have Onboarding information from a facility to pass on to you, 
you will receive an email with “Additional Requirement(s)” for that facility.  Some places have deadlines they enforce for 
their process, so you will want to be in contact with the Education Department of that facility to understand what you 
need to do on their side.  At times, you may be required to ask UT Tyler for a Letter of Good Standing or an Attestation 
Letter, which you may do via this link: https://uttyler.az1.qualtrics.com/jfe/form/SV_5oqvx7hb5PLo1mu.  

https://uttyler.az1.qualtrics.com/jfe/form/SV_5oqvx7hb5PLo1mu
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Accessing InPlace 
 

1. Log on to your myUTTyler account 
2. Open web browser (Chrome preferred) and go to 

https://uttyler-
us.inplacesoftware.com/student/home 

3. You will need to have an InPlace license purchased 
either through the UT Tyler bookstore or from the 
vendor. If you have purchased a license through the 
UT Tyler bookstore, you should be logged in 
automatically.  If you have not, the first time you try 
to log-on you will see this screen 

4. This is a secure purchasing site for you to purchase 
your license directly from the vendor. 

 

Using InPlace – Time Log and Clinical Notes 
The FNP faculty will answer any questions you may have about how to use the LogBook in InPlace.  Please reach out to 
your instructor once you are in a clinical course with any questions about using InPlace in the course. 

 

General InPlace help is found from the student home page top right – click on arrow next to your name.  

 

 

  

 

 

 

 

 

 

 

 

For assistance with LogBooks or CPEs, please email your instructor. 

https://uttyler-us.inplacesoftware.com/student/home
https://uttyler-us.inplacesoftware.com/student/home
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