The University of Texas at Tyler

Soules College of Business
Department of Accounting, Finance and Business Law

COURSE NUMBER ACCT 3170.001

COURSE TITLE Build and Manage a Successful Career in Accounting
COURSE MEETINGS Tuesday, 2:00pm —3:25pm
INSTRUCTOR(S) Roger Lirely, DBA, Professor of Accounting
EMAIL ADDRESS rlirely@uttyler.edu (Preferred method is email or Canvas)

| will make every attempt to answer emails within 24 hours (48 hours if received between
5:00 p.m. Friday and 8:00 a.m. Monday).

OFFICE HOURS: 11:00am —12:30pm Thursday F2F; 8:00-9:30 Tuesday via Zoom. Other times
by appointment only. COVID-19 protocols are mandatory during F2F office hours.

COURSE DESCRIPTION

Develop job search, networking, and career management skills relevant to accounting
professionals. Topics will include business etiquette, interviewing, career management,
personality assessment, professionalism and professional certifications.

REQUIRED MATERIALS

A New Brand You® - Professional Branding Workbook, Edition V.6.1, Gail
Johnson, MBA & Kelley Gerwig, ISBN: 978-1-312-99360-0 Copyright 2015 by
Solving Business Problems Creatively, LLC, Edition V 6.1: October 2016
published by Lulu.com.

RECOMMENDED RESOURCES

UT Tyler Writing Center — If you wish, you can make an appointment for pre-submission
feedback

Purdue University Online Writing Lab — APA and MLA citation styles (for scholarly papers
other than legal and tax) as well as writing assistance

COURSE LEARNING OBIJECTIVES: Students will be able to

» Prepare a professional resume and cover letter.

» Assess their primary personality traits, identify the personality traits of others and
develop strategies to work with, lead and influence others with similar or
dissimilar personalities.

Develop appropriate interviewing skills, behaviors and appearance.

Develop appropriate networking skills, behaviors and appearance.

Plan a successful academic and professional career, including campus and
professional engagement, job search, and preparation for certification and
graduate school.
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GRADING POLICY

All assignments are graded Credit or No Credit. To pass the course, all assignments must be
graded Credit. To avoid a grade of “Incomplete,” students must make arrangements with the
instructor to make up any missed work.


https://www.uttyler.edu/writingcenter/
https://owl.english.purdue.edu/owl

ATTENDANCE POLICY
Attendance is required with the sole excused absences being those in accordance with
University policies (see University Policies and Information below).

UNIVERSITY POLICIES AND INFORMATION

Withdrawing from Class - Students you are allowed to withdraw (drop) from this
course through the University's Withdrawal Portal. Texas law prohibits students who
began college for the first time in Fall 2007 or thereafter from dropping more than six
courses during their entire undergraduate career. This includes courses dropped at other
2-year or 4-year Texas public colleges and universities. Make sure to consider the impact
withdrawing from this class has on your academic progress as well as the financial
implications. We encourage you to consult your advisor(s) and financial aid for
additional guidance. CAUTION #1: Withdrawing before census day does not mean you
get a full refund. Please see the Tuition and Fee Refund Schedule. CAUTION #2: All
international students must check with the Office of International Programs before
withdrawing. All international students are required to enroll full-time for fall and spring
terms.

Final Exam Policy: Final examinations are administered as scheduled. If unusual
circumstances require that special arrangements be made for an individual student or
class, the dean of the appropriate college, after consultation with the faculty member
involved, may authorize an exception to the schedule. Faculty members are required to
maintain student final examination papers for a minimum of three months following the
examination date.

Incomplete Grade Policy: If a student, because of extenuating circumstances, is unable
to complete all of the requirements for a course by the end of the semester, then the
instructor may recommend an Incomplete (I) for the course. The "I" may be assigned in
lieu of a grade only when all of the following conditions are met: (a) the student has been
making satisfactory progress in the course; (b) the student is unable to complete all
course work or final exam due to unusual circumstances that are beyond personal control
and are acceptable to the instructor; and (c) the student presents these reasons prior to the
time that the final grade roster is due. The semester credit hours for an Incomplete will
not be used to calculate the grade point average for a student.

The student and the instructor must submit an Incomplete Form detailing the work
required and the time by which the work must be completed to their respective
department chair or college dean for approval. The time limit established must not exceed
one year. Should the student fail to complete all of the work for the course within the
time limit, then the instructor may assign zeros to the unfinished work, compute the
course average for the student, and assign the appropriate grade. If a grade has not been
assigned within one year, then the Incomplete will be changed to an F, or to NC if the
course was originally taken under the CR/NC grading basis.

Grade Appeal Policy: - UT Tyler's Grade Appeal policy requires the completion of a
Grade Appeal form for this action to take place. The grade appeal begins with the
instructor of your course. If you do not agree with the decision of the instructor, you may
then move your appeal to the department chair/school director for that course. If you are
still dissatisfied with the decision of the chair/director, you may move the appeal to the
Dean of the College offering that course who has the final decision. Grade appeals must



https://www.uttyler.edu/registrar/registration/withdrawals.php
https://apps.uttyler.edu/mc/registrar_apps/
https://www.uttyler.edu/cashiers/refund/
https://www.uttyler.edu/oip/

be initiated within sixty (60) days from the date of receiving the final course grade. The
Grade Appeal form is found on the Registrar's Form Library.

Disability/Accessibility Services: The University of Texas at Tyler has a continuing
commitment to providing reasonable accommodations for students with documented
disabilities. Students with disabilities who may need accommodation(s) in order to fully
participate in this class are urged to contact the Student Accessibility and Resources
Office (SAR) as soon as possible to explore what arrangements need to be made to
ensure access. If you have a disability, you are encouraged to visit the SAR Portal
(https://hood.accessiblelearning.com/UTTyler/) and complete the New Student
Application. For more information, please visit the SAR wepage or call 903.566.7079.
Military Affiliated Students: UT Tyler honors the service and sacrifices of our military
affiliated students. If you are a student who is a veteran, on active duty, in the reserves or
National Guard, or a military spouse or dependent, please stay in contact with me if any
aspect of your present or prior service or family situation makes it difficult for you to
fulfill the requirements of a course or creates disruption in your academic progress. It is
important to make me aware of any complications as far in advance as possible. I am
willing to work with you and, if needed, put you in contact with university staff who are
trained to assist you. Campus resources for military affiliated students are in the Military
and Veterans Success Center (MVSC). The MVSC can be reached at
MVSC@uttyler.edu, or via phone at 903.565.5972.

Academic Honesty and Academic Misconduct: The UT Tyler community comes
together to pledge that "Honor and integrity will not allow me to lie, cheat, or steal, nor to
accept the actions of those who do." Therefore, we enforce the Student Conduct and
Discipline policy in the Student Manual Of Operating Procedures (Section 8).

FERPA - UT Tyler follows the Family Educational Rights and Privacy Act (FERPA) as
noted in University Policy 5.2.3. The course instructor will follow all requirements in
protecting your confidential information.

COVID Guidance

o lOnformation for Classrooms and Laboratories: Students are expected to wear face
masks covering their nose and mouth in public settings (including classrooms and
laboratories). The UT Tyler community of Patriots views adoption of these practices
consistent with its Honor Code (Links to an external site.) and a sign of good citizenship
and respectful care of fellow classmates, faculty, and staff.

o Students who are feeling ill or experiencing symptoms such as sneezing, coughing,
digestive issues (e.g. nausea, diarrhea), or a higher than normal temperature should stay
at home and are encouraged to use the UT Tyler COVID-19 Information and Procedures
(Links to an external site.)website to review protocols, check symptoms, and report
possible exposure. Students needing additional accommodations may contact the Office
of Student Accessibility and Resources at University Center 3150, or call (903) 566-7079
or email saroffice@uttyler.edu.

o Recording of Class Sessions: Class sessions may be recorded by the instructor for
use by students enrolled in this course. Recordings that contain personally
identifiable information or other information subject to FERPA shall not be
shared with individuals not enrolled in this course unless appropriate consent is
obtained from all relevant students. Class recordings are reserved only for the use
of students enrolled in the course and only for educational purposes. Course



https://www.uttyler.edu/registrar/forms/
https://hood.accessiblelearning.com/UTTyler/
https://hood.accessiblelearning.com/UTTyler/
https://www.uttyler.edu/disabilityservices/
https://www.uttyler.edu/military-and-veterans-success-center/
https://www.uttyler.edu/military-and-veterans-success-center/
https://www.uttyler.edu/mopp/documents/8-student-conduct-discipline.pdf
https://www.uttyler.edu/mopp/documents/8-student-conduct-discipline.pdf
https://catalogs.uttyler.edu/UTTyler/HOP/Series-500-Student-Success/5-2-3-Student-Records-Family-Educational-Rights-and-Privacy-Act-FERPA
https://www.uttyler.edu/center-for-ethics/
https://www.uttyler.edu/coronavirus/
https://www.uttyler.edu/coronavirus/
mailto:saroffice@uttyler.edu

recordings should not be shared outside of the course in any form without express
permission.
Absence for Official University Events or Activities: This course follows the practices
related to approved absences as noted by the Student Manual of Operating Procedures
(Sec. 1 -501).
Absence for Religious Holidays: Students who anticipate being absent from class due to
a religious holiday are requested to inform the instructor by the second class meeting of
the semester.
Campus Carry: We respect the right and privacy of students who are duly licensed to
carry concealed weapons in this class. License holders are expected to behave
responsibly and keep a handgun secure and concealed. More information is available at
http://www.uttyler.edu/about/campus-carry/index.php.



https://www.uttyler.edu/mopp/documents/1-general-policies.pdf
https://www.uttyler.edu/about/campus-carry/

Date

Tue Aug 31, 2021

Tue Sep 7, 2021

Tue Sep 14, 2021

Wed. Sep 22, 2021

Thur Sep 30, 2021 and Oct 7, 2021

Tue Oct 12, 2021

Tue Oct 19, 2021 or Thur Oct 21,
2021

Tue Oct 26, 2021

Fri Nov 5, 2021

Details Due

Resume | Assighment One-
Resume

LinkedIn | Assignment Two -
LinkedIn

Communicate It | Assignment
Three - Flipgrid Your Elevator

Speech

Accounting Career Exploration |
Assignment Four - Flipgrid
Career Reflection

Dress for Success | No
assignment required

due before class

due before class

due before class

No class. Attend Meet the Firms on Wednesday, Sept. 22, from
4:00 - 6:00 in Ornelas Activity Center

Complete work Mrs. Johnson

Special Guest | Gail Johnson

References | Assignment Five -
References

Assignment Five - Cover Letter

Professional Dress Practice
Interview | Assignment Six -
FlipGrid Your 3 Behavior Based

Questions

assigns PLUS
Attend required 30-minute
meeting with Dr. Lirely

Due before class

due before class

Meet in BUS 360 at assigned
time

No class. Attend special presentation in Soules Auditorium at 2:00

Assignment Assignment Seven:
Mandatory Mock Team
Interview in Soules Atrium

Sign-in by 10:30am


https://uttyler.instructure.com/courses/26649/assignments/518804
https://uttyler.instructure.com/courses/26649/assignments/518804
https://uttyler.instructure.com/courses/26649/assignments/518809
https://uttyler.instructure.com/courses/26649/assignments/518809
https://uttyler.instructure.com/courses/26649/assignments/519685
https://uttyler.instructure.com/courses/26649/assignments/519685
https://uttyler.instructure.com/courses/26649/assignments/519685
https://uttyler.instructure.com/courses/26649/assignments/519867
https://uttyler.instructure.com/courses/26649/assignments/519867
https://uttyler.instructure.com/courses/26649/assignments/518806
https://uttyler.instructure.com/courses/26649/assignments/518806
https://uttyler.instructure.com/courses/26649/assignments/518805
https://uttyler.instructure.com/calendar?include_contexts=course_26649#view_name=month&view_start=2021-08-16
https://uttyler.instructure.com/calendar?include_contexts=course_26649#view_name=month&view_start=2021-08-16
https://uttyler.instructure.com/courses/26649/assignments/519684
https://uttyler.instructure.com/courses/26649/assignments/519684
https://uttyler.instructure.com/courses/26649/assignments/519684
https://uttyler.instructure.com/courses/26649/assignments/518808
https://uttyler.instructure.com/courses/26649/assignments/518808
https://uttyler.instructure.com/courses/26649/assignments/518808

