How do | schedule an appointment with my advisor in EAB-Navigate?

From the UT Tyler home page (https://www.uttyler.edu/), click on the link for “Current Students” at the top of the page.
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Scroll down to the “Helpful Tools” section, and select “Navigate” from the links at the bottom of the page.
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This will bring up the Navigate login page. If you are logging on from a campus computer, it should auto login once you
click the blue “Login with your school account” button. If not, enter your Patriot login credentials when prompted.
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Once you are logged in, it will bring up your Navigate home page. From the left-side menu, select “Appointments”
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From the “Appointments” window, click on the blue “Schedule an Appointment” tab.
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This will bring up the “New Appointment” window. By default, “Advising” will be selected in the “What type of

appointment would you like to schedule” field. Select a service by clicking on the drop-down menu, and then pick a date

to schedule an appointment. Once you have your date selected, click the “Find Available Time” button.
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What can we help you find? Other Options

Below, you will find available options for scheduling an appointment. If you
cannot find something that you are looking for, try the other appointment View Drop-In Times
options to see available options for dropping in or requesting an appointment
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This will bring up the schedule of availability for your success team and will allow you to select your meeting time and
preferences. Once you have done that, click on the light blue time slot button for the time you wish to schedule.
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This will bring you to an Student File Review with [ NN
overview of the appointment
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Thank you for scheduling an appointment- | look forward to meeting with you!

ossible

Once you have reviewed the
information, click the blue
“Schedule” button to schedule
an appointment.
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You are seeing the meeting types available for this time slot

Would you like to share anything else?

Add your comments here

Email Reminder

Reminder will be sent to Igardner9@patriots.uttyle
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