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The University of Texas at Tyler 
Department of Kinesiology 

 
Course Syllabus - KINE 4304: Principles of Training: Endurance  

Section 460 (Online - 3 semester credit hours) 
Summer II - 2026 

 

Instructor:  Arturo A. Arce-Esquivel, M.D., Ph.D. 
  Associate Professor, Department of Kinesiology  
Office:    HPC 2200-B  

Phone: (903) 565-5838 
                     E-mail: aarce@uttyler.edu (Please always include “KINE 4304” in subject line) 
VIRTUAL Office Hours: By appointment only. 
____________________________________________________________________________________ 

 

Prerequisite: KINE 3112, KINE 3311, KINE 3135, and KINE 3334 

Course meeting times and location: ONLINE (asynchronous) via Canvas  

 

Important: Please read this syllabus carefully and in its entirety before you do anything else in the course. 

Note important details but especially take note of the categories of information in this syllabus. The syllabus is 

intended to provide key information at the outset of the course, as well as throughout the entire semester. I strongly 

recommend that you refer to the syllabus frequently throughout the course. 

After your initial reading of this syllabus, I recommend that you check the various links in the course (in Canvas) to 

start to familiarize yourself with “what is where.  

_____________________________________________________________________________________________ 

 

COURSE DESCRIPTION, OBJECTIVES AND LEARNING OUTCOMES:  

Course Description: This course emphasizes the application of physiological principles of exercise training for 

improvement of cardiorespiratory endurance. This course includes the study of aerobic training programs for 

enhancing health, fitness and/or performance of various populations. The study of principles, guidelines, and 

procedures for prescribing preventive and rehabilitative exercise programs. 

 

Course Objectives: The student who successfully completes this course will:  

a. Be familiar with the contents of and be able to use The American College of Sports Medicine (ACSM) Guidelines 

for Exercise Testing and Prescription.  

b. Have knowledge (and selected skills and abilities) related to exercise prescription expected of an ACSM-certified 

Health Fitness Specialist.  

   

Specific Learning Outcomes: The successful student will be able to: 

1. Apply the principles of exercise science, human anatomy, and biomechanics to movement design and exercise 

instruction. 

2. Evaluate the risk status of individuals related to performing exercise, based on each     

individual's history and characteristics (following ACSM guidelines).  

3. Correctly do calculations using ACSM equations for estimating rate of oxygen consumption  

during walking, running, cycle ergometry and bench-stepping.   

4. Design and write appropriate exercise prescriptions that promote health-related fitness (i.e., cardiorespiratory 

endurance), each based on an individual's needs, goals and risk status. 

5. Demonstrate the ability to individualize exercise instruction for apparently healthy adults and special populations 

using an exercise progression model. 

6. Exhibit the communication skills needed in personal fitness instruction. 

 

Required Textbook: You will be only ONE textbook. You might choose from: 

a. Fitness Professional's Handbook - 7th Edition (2017). Author: Edward Howley and Dixie Thompson. Publisher: 

Human Kinetics. ISBN - 13: 9781492523376. 

mailto:aarce@uttyler.edu
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Or  

b. Fitness Professional's Handbook - 8th Edition (2025). Author: Barbara A. Bushman. Human Kinetics. ISBN – 

9781718217829. 

 

Additionally, ancillary readings (lecture notes, review articles, research articles, handouts, etc.) will be listed in 

respective reading assignments throughout the course. 

_____________________________________________________________________________________________ 

 

COURSE STRUCTURE:  

You will find that this class is very similar to a traditional on-campus class in that it will consist of textbook readings, 

review of research literature, discussions, written assignments, and exams. In contrast to a traditional on-campus 

class, assignments in this course can be completed asynchronously. In other words, there will be no scheduled 

meeting times in this class. You may access course content and complete assignments at your convenience, though 

you still must meet assignment and testing deadlines. 

 

The content of this course is organized into five (5) weeks. In general, for each week there will be assigned 

text readings and presentation of content (related to the text readings) in the form of power point slides, text 

and/or articles. The textbook readings and the content pages may overlap, but there is also much information 

presented in the textbook that I do not present online, and vice versa. Therefore, it is important that you read and 

study the concepts presented both in the online content pages and in the textbook. 

_____________________________________________________________________________________________ 

 

GENERAL INFORMATION: 

Course Outline: Very important information is provided in Canvas. You will find information about assigned 

readings, assignments and other important information. In short, Canvas is a major hub for accessing course 

information. Please familiarize yourself with this hub at the beginning of the course; you will use it a lot throughout the 

course.  

 

Canvas: It will be used in this class to help you prepare for this online class. Important class resources, including the 

syllabus, lecture notes, grades, announcements, external links, assigned readings, study guides, and other 

assignments or materials will be distributed through this site. You should consult it frequently. Please check your 

patriots e-mail account as this is where the instructor will send all announcements to.  

NOTE: Mozilla Firefox is the recommended browser for Canvas (URL: http://www.mozilla.org/en-US/firefox/new/) 

 

Discussions: Online discussions and/or conferences are an essential component of this course. To do well in the 

course, you must participate regularly and insightfully in the online discussions. To stay abreast of discussions, I 

strongly recommend that you check the discussion forums at least three times each week and preferably every day. 

Participation in discussions is so important that you will receive points toward your course grade based on the 

quantity, and especially the quality, of your participation. More information related to online discussions, including 

details of grading of participation, is presented later in this syllabus. 

 

Assignments: With possible exceptions, assignments requiring student responses in one form or another will be 

accessible in the Assignments area in the course (i.e., accessible via the Assignments link). In this area, you have 

access to my detailed description of, and instructions for, each assignment, including the specific required activity and 

product, and access to an area for you to submit comments or final products (if the assignment calls for this). This 

area allows you to post information directly, much like in a discussion forum, or to upload (copy) products as 

attachments. 

_____________________________________________________________________________________________ 

 

COURSE EXPECTATIONS:  

1) Participate and complete all class activities and learning tasks.  

2) Barring an act or force of nature (the University being officially closed), assignments and exams will be given at the 

time and date indicated in the syllabus. Only for extremely extenuating circumstances and only with the prior approval 

of the instructor will a student be allowed to make up an examination that is missed.  
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3) Pay close attention to assignment instructions and deadlines. Doing exactly what is instructed for a given 

assignment will greatly improve your chances of getting a good grade. Be sure to work on each assignment BEFORE 

the due date, not ON the due date. As you are given ample time to complete each assignment, past-due assignments 

will not be accepted, no exceptions! 

_____________________________________________________________________________________________ 

 

COURSE POLICIES: 

Announcements: I will post announcements frequently during the semester. You will be able to see these 

announcements on your course portal page. Please check these frequently so you do not miss any important 

information. 

 

Policy on Academic Dishonesty: At The University of Texas at Tyler, students and faculty are responsible for 

maintaining an environment that encourages academic integrity. Students and faculty members are required to report 

an observed or suspected case of academic dishonesty immediately to the faculty member in charge of an 

examination, classroom, or laboratory research project, or other academic exercise. 

Since the value of an academic degree depends on the absolute integrity of the work done by the student for the 

degree, it is imperative that students maintain a high standard of individual honor in scholastic work. 

Scholastic dishonesty includes but is not limited to cheating, plagiarism, and collusion. 

This class will be conducted in full compliance with the UT Tyler “no tolerance” policies concerning documented 

cases of plagiarism and/or academic dishonesty. Any act of cheating or plagiarized work submitted will result in 

a grade of zero for that assignment and further disciplinary action may be taken. Extreme cases or repeated 

violations may result in an F in the course and/or exclusion from the university. Please make use of the UT 

Tyler Writing Center (903.565.5995), writingcenter@uttyler.edu if you have concerns about plagiarism. 

 

Artificial Intelligence Statement: UT Tyler is committed to exploring and using artificial intelligence (AI) tools as 

appropriate for the discipline and task undertaken. We encourage discussing AI tools’ ethical, societal, philosophical, 

and disciplinary implications. All uses of AI should be acknowledged as this aligns with our commitment to honor and 

integrity, as noted in UT Tyler’s Honor Code. Faculty and students must not use protected information, data, or 

copyrighted materials when using any AI tool. Additionally, users should be aware that AI tools rely on predictive 

models to generate content that may appear correct but is sometimes shown to be incomplete, inaccurate, taken 

without attribution from other sources, and/or biased. Consequently, an AI tool should not be considered a substitute 

for traditional approaches to research. You are ultimately responsible for the quality and content of the information 

you submit. Misusing AI tools that violate the guidelines specified for this course (see below) is considered a breach 

of academic integrity. The student will be subject to disciplinary actions as outlined in UT Tyler’s Academic Integrity 

Policy. 

 

For KINE 4304-460, AI is not permitted in this course at all. I expect all work students submitting for this 

course to be their own. I have carefully designed all graded assignments and class activities to support your 

learning. Doing your own work, without human or artificial intelligence assistance, is best for your efforts in 

mastering course learning objectives. For this course, I expressly forbid using ChatGPT or any other artificial 

intelligence (AI) tools for any stages of the work process, including brainstorming. Deviations from these 

guidelines will be considered a violation of UT Tyler’s Honor Code and academic honesty values.  

 

E-mail communication / feedback from me to you: Professors are required to use your Patriots account e-mail 

address for e-mail correspondence. Therefore, any e-mail message originating from me will be sent to your Patriots 

account. The instructor will not send and/or reply any e-mails to private accounts such as yahoo, Gmail, Hotmail, etc. 

You may want to set up your personal e-mail account so that it pushes your Patriots account e-mail to your personal 

inbox. 

Due to teaching and research loads and the size of this class, it may take me a day or two to respond to e-mail; 

however, I will make every effort to respond to e-mail on the same day. Please note that emails received on the 

weekends (late Friday through early Monday) will generally be responded to on the following Monday. I realize 

feedback on your work is very important and I will strive to give timely feedback on all assignments. You should 

expect feedback on discussion board posts within a week and feedback on papers and exams within 1 - 2 weeks (I 

will notify you if I expect feedback to take a little longer for a particular assessment).  

mailto:writingcenter@uttyler.edu
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E-mail communication from you to me: In all e-mail correspondence, you must 1) use your Patriot email account 

instead of a personal email (or it will end up in spam/junk emails). 2) Include the course name in the subject line (e.g., 

"KINE 4304 question" or "KINE 4304 assignment"). Please do not send me an e-mail with "class question" in the 

subject line - I'm teaching many classes this semester and I don’t have time to try to find out which class you are 

asking about. 3) Use salutation and my professional credential (i.e., Dr. Arce-Esquivel). 4) Please note that I do not 

respond to emails between Friday late afternoon till Monday morning. Fail to follow these instructions may delay the 

response time. 

 

Netiquette Guide: "Netiquette" is network etiquette, the do's and don'ts of online communication. Netiquette covers 

both common courtesy online and informal "rules of the road" of cyberspace. Review and familiarize yourself with the 

guidelines provided. (URL: http://www.learnthenet.com/learn-about/netiquette/index.php) 

 

Make-up: Only for university-approved absences (flat tires, vacations, oversleeping, etc. are NOT valid university-

approved absences). Unless you contact the professor ahead of time, late assignments will be penalized 50%. After 

one-week, late work will not be accepted at all and a zero will be given for that grade. Contact the professor before 

the due date if you won’t be able to complete it and want to avoid a penalty. Please do not email the professor group 

activities, assignments and/or projects unless otherwise asked to. A missed exam without a prior excuse receives an 

automatic zero. An excused, missed exam must be taken before the next class (arrange with professor).  

 

Copyright: All handouts used in this course, including those delivered via Canvas, are copyrighted. The term 

"handouts" refers to all materials generated for this class, which include but are not limited to syllabi, quizzes, exams, 

PowerPoint slides, outlines, lab problems, in-class materials, review sheets, and additional problem sets. Because 

these materials are copyrighted, you do not have the right to copy the handouts, unless I expressly grant permission. 

 

Library services: UT Tyler’s Muntz Library may be accessed via http://library.uttyler.edu/. A link to the Muntz Library 

is also available on UT Tyler’s Home Page (www.uttyler.edu). 

 

Technical support: Since I am unable to offer technical assistance, do not contact me if you have technical 

difficulties. Instead, contact CANVAS which provides technical support for this course. Information about technical 

support is available from the CANVAS global menu (Help).  

UT Tyler’s IT Support department provides technical support for this online course. Information about technical 

support for Canvas and this online course is available on your Canvas login page 

(http://www.uttyler.edu/canvas/index.php). You are welcome to inform me if you have technical difficulties, but I 

will not likely be able to assist with such difficulties. 

 

Quality of work: All written work, including exams and assignments, must be written legibly or typed according to the 

assignment instructions. All work turned in will be graded with rigor appropriate for senior level standing. 

 

IMPORTANT: Wednesday, July 29th is last day to withdraw from class. Disclaimer: My alerting to this date in 

this syllabus does not make this UT Tyler's official withdrawal date. You should check UT Tyler's official 

calendar to verify this date). 

_____________________________________________________________________________________________ 

 

COURSE REQUIREMENTS AND EVALUATIONS:  

Some modifications may be necessary due to time, facility, and /or equipment constraints. 

 

Exams: There are two (2) major exams this semester (the mid-term and the final). The final exam will be 

cumulative (i.e., comprehensive). The exams will consist of material covered in the content areas, power point 

slides, textbook readings, supplemental readings, research articles, and discussions. Questions on the exams will be 

subjective (i.e., short essay = at least three or four paragraphs long; and/or long essay = more than five paragraphs). 

 

Assignments: Each unit has several assignments. Some of these assignments will be written assignments (i.e., 

essay-type questions) in/or to be uploaded to Canvas and some will be discussion board posts. The details regarding 

completion and submission of these assignments will be given ahead of time. I am particular regarding formatting of 

http://www.learnthenet.com/learn-about/netiquette/index.php
http://www.uttyler.edu/
http://www.uttyler.edu/canvas/index.php
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assignments; therefore, it is in your best interest to read the formatting and submission guidelines carefully and to 

complete your assignments accordingly. All work turned in will be graded with rigor appropriate for senior level 

standing. 

 

Discussion Board Activity: Due to the online nature of the course, interaction with students and the instructor will 

occur through the discussion board. The discussion board will be used to allow you to demonstrate your 

comprehension of the course material and your ability to communicate that comprehension through writing. 

Throughout the semester, you will be required to respond to questions about the reading assignments, lectures, 

homework assignments, or current topics in training methods. It is expected that you will read others’ posts and think 

critically and logically about the question before offering your insights or thoughts. Your posts and responses should 

have a logical flow, be free of grammatical and spelling errors, and should cite your sources properly where needed. 

Finally, all posts and responses should further the discussion or add clarity to the discussion. Your posts should be 

made in a timely manner, so that others may respond and continue the discussion. Your responses will be graded on 

the basis of the quantity and “quality” of your participation. 

 

When posting to the discussion board, please follow these additional guidelines: 

• You are expected to complete the reading assignments prior to participation in discussions, unless the 

assignment states otherwise. 

• Please do not repeat others' posts or respond with one-phrase "I agree" or "thanks" posts on the 

discussion board. Since download speeds vary among students in the class, these types of messages can 

be time-wasting and frustrating. Please use the e-mail feature in the communications tab if you wish to 

convey these messages. 

• Use the Module forums for discussion of questions or issues related to that Module. Use the general 

questions forum for other questions related to the course (navigation, location of particular items, etc.) or 

other sports nutrition topics, in general. 

• Students should post and respond to discussions in a respectful, professional manner. Please do not 

ridicule others on the discussion board. The instructor reserves the right to remove any posts that are 

offensive or that do not pertain to the subject being discussed. "Netiquette" is an emerging concept of social 

conventions for communicating on-line. Check out http://www.albion.com/netiquette for the do's and don'ts 

of on-line communication. 

• Please type your comments directly into the discussion thread window. Do not attach your responses as 

documents. This makes following a discussion much more difficult. Please save the attachment option for 

truly lengthy items (as PDF only), reference material, or items (e.g., JPEG images) that cannot be pasted 

into the discussion post itself. Please only attach appropriate materials. 

• The instructor reserves the right to remove any posts that are offensive or that do not pertain to the subject 

being discussed. 

 

Policy regarding late submission of an assignment: No assignments and/or discussion posts will be accepted 

past their deadlines. Since completion of some assignments in this course depend on the completion of previous 

assignments (e.g., discussion posts), it is imperative that you submit your assignments on time. 

 

Note very carefully: I am a stickler regarding completing and submitting assignments as instructed, so please pay 

close attention to assignment instructions. Doing exactly what is instructed for a given assignment will greatly 

improve your chances of getting a good grade on the assignment. Close attention should also be paid to the 

method of submitting completed assignments. Different assignments will be submitted in different ways, including 

uploading (copying a file) in the Assignments area of the course, posting in a designated forum on the discussion 

board, and sending as an email attachment. Be sure to submit each completed assignment according to that 

assignment's instructions. 

 

Proctoring: When needed, Respondus Lockdown Browser and Respondus Monitor would be used in this 

class to proctor courses assessments (i.e., exams). Respondus Lockdown Browser and Respondus Monitor are 

specialized assessment tools designed to maintain academic integrity during online exams. Together, these tools 

provide comprehensive exam security for online and remote testing environments. 

http://www.albion.com/netiquette
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Lockdown Browser is a custom browser that restricts students from accessing other applications, websites, or 

system functions during an exam. 

Respondus Monitor is a webcam proctoring system that records students during exams, using AI to flag suspicious 

behaviors. 

 

Important Message for Students: Before taking an online exam, you must have the Respondus Lockdown 

Browser installed in your laptop or desktop or chrome tablet.  

The Respondus Lockdown Browser does not work when using iPads.  

 

Used the link below to Download the “LockDown Browser for: University of Texas - Tyler”. 

https://download.respondus.com/lockdown/download.php?id=593832943 

For more information about the Respondus Lockdown Browser you can access the link below: 

https://www.uttyler.edu/offices/digital-learning/proctoring/ 

 

Note: When using Respondus Lockdown Browser and Respondus Monitor, your activities are recorded while you are 

logged into or taking your exams. The recordings serve as a proctor and will be reviewed and used to maintain 

academic integrity. 

_____________________________________________________________________________________________ 

 

Time Requirements: Successful on-line learning is highly student-initiated. Because of the format of the course, the 

student will be required to exercise initiative and diligence in completing the course. In general, you should expect to 

spend a similar amount of time completing the requirements of this online course as you would spend on the same 

course taught in the traditional classroom format. An advantage of the online format is that the lecture material is 

there for you to review whenever you want. In an online course, more time must be devoted to participation in 

discussions than is traditionally spent in classroom discussions. Time for completion of assignments, readings and 

other materials, reviewing for comprehension, and preparing for exams should be similar in this online course as in 

any other course. As a rough guide, you should plan to spend approximately 20 - 25 hours per week on this course. 

The actual amount of time required will, of course, vary from one person to another. It is absolutely essential that you 

not fall behind. 

Although this is an asynchronous course, this is not an individually paced course. Access to course materials, 

assigned discussions, assignments, exams, and the like will follow a schedule spread out over the semester (similar 

to a class in the traditional format). There will be set dates for exams and deadlines by which you must complete all 

unit assignments. You may access CANVAS (under announcements) for deadlines. 

 

Missing time during the course: Distance learning courses generally require more time than students typically 

experience in a traditional face-to-face lecture course. It is recognized that many of the students in this class have 

responsibilities outside of class that require time, as well. If you encounter any unforeseen circumstances (family 

emergency, jury duty, etc.) that greatly compromise your coursework, contact the instructor immediately. Alternatives 

for missed time may be arranged at the discretion of the instructor.  

Note: Vacation time does not count as an excused “absence”. Please plan your vacations around assignment due 

dates or submit your assignments early. 

_____________________________________________________________________________________________ 

 

EVALUATION: Total 300 points                                          

 

  Assignments / Discussion boards                                              140 points (46.67%) 

  Mid-term Exam                                                                            80 points (26.67%) 

  Final Exam (i.e., comprehensive)                                                80 points (26.67%) 

___________________________________________________________________  

                                                                                             

 TOTAL 300 points (100%) 

  

https://download.respondus.com/lockdown/download.php?id=593832943
https://www.uttyler.edu/offices/digital-learning/proctoring/
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Grading will be based on the following modified scale: 

A = 270 - 300 points (90 - 100%)        

 B = 240 - 269.97 points (80 - 89.99%)       

 C = 210 - 239.97 points (70 - 79.99%)     

 D = 180 - 209.97 points (60 - 69.99%)        

 F =  ≤ 179.97 points (≤ 59.99%) 

 

Note: Points may be obtained by completing the assignments, taking the exams, and participating in the discussion 

of each topic. There will be no extra credit opportunities given in this class. Please do not ask for any.  

 

Getting help: If you find yourself struggling in the class (especially if you fail an exam or any quizzes), you should 

meet with me as soon as possible so that we can determine what steps you need to take to succeed in the class. 

 

IMPORTANT DATES: 

 

Monday, July 6th: Classes begin 

Thursday, July 9th: Census Date 

Tuesday, July 21st: Midterm Exam 

Wednesday, July 29th: Last day to drop course 

Friday, August 7th: Final Exam 

Saturday, August 8th: End of Summer II Session 

_____________________________________________________________________________________________ 

 

COURSE CONTENT - SUMMER II 2026: (some changes could be made during the semester): 

 

The following is a tentative schedule for the timeframe these areas will be covered 

 

Week 1: (July 6 - July 10)  

Chapter 1: Health, Fitness, and Performance - Benefits of Physical Activity and Exercise   

Chapter 2: Health Appraisal / Preparticipation Screening 

Readings: ACSM, AHA, and U.S. Surgeon General’s Report  

 

Week 2: (July 13 - July 17)  

Selected sections of Chapter 7 (7th Edition) or Chapter 8 (8th Edition): Assessment of Cardiorespiratory Fitness or 

Cardiorespiratory Fitness Assessment  

Selected sections of Chapter 9 (7th Edition and 8th Edition): Assessment of Muscular Fitness or Muscular Fitness 

Assessment  

 

Week 3: (July 20 - July 24)  

Chapter 11 (7th Edition) or 13 (8th Edition): Exercise Prescription for Cardiorespiratory or Aerobic Fitness or Exercise 

Prescription for Aerobic Fitness 

 

Midterm Exam: Tuesday, July 21st     

 

Chapter 12 (7th Edition) or Chapter 20 (8th Edition): Exercise Prescription for Weight Management 

 

Week 4: (July 27 - July 31)  

Selected sections of Chapter 17 (7th Edition) or Chapter 18 (8th Edition): Exercise and Older Adults 

Case Study - Reading Assignment  

 

Week 5: (August 3 - August 7)  

Exercise for Special Populations - Selected sections of Chapter 19 (7th Edition): Exercise and Heart Disease, Chapter 

20 (7th Edition): Exercise and Obesity or Chapter 21 (8th Edition): Chronic Diseases / Heart Disease 
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Final Exam: Friday, August 7th        

_____________________________________________________________________________________________ 

 

 

Tentative Course Schedule: (some changes could be made during the semester) - July 6th to August 7th    

 

 Monday Tuesday Wednesday Thursday Friday Saturday 

Week 1 

 

6 Introduction - 
Syllabus 

7  8 9 Discussion I 10  11 

Week 2 13  14 Assignment I 
 

15  
 

16  17 Discussion II  18 

Week 3 20  21 Midterm Exam 22  23 

 

24 Assignment II 
 

25 

Week 4 27  28 

 

29  
 

 

30 Assignment III 
 

31  1 

Week 5 

 

3 Discussion III 
 

4  5  6  7 Final Exam 8  

 
_____________________________________________________________________________________________ 

I RESERVE THE RIGHT TO MODIFY THIS SYLLABUS AT ANY TIME. THEREFORE, YOUR ATTENDANCE AND 

ATTENTION TO THE ANNOUNCEMENTS IN CANVAS ARE CRUCIAL BECAUSE IT WILL ASSIST YOU REMAIN 

CURRENT ON THE MATERIAL AND KNOW WHEN THE SYLLABUS MAY BE MODIFIED. 

I embrace honor and integrity. Therefore, I choose not to lie, cheat, or steal, nor to accept the actions of those who do 

(The UT Tyler Honor Code). 

_____________________________________________________________________________________________ 

 
SELECTED UT TYLER STUDENT POLICIES AND INFORMATION (last update: 5/30/24) 

(From the Handbook of Operating Procedures and the UT Tyler Website) 

Students Rights and Responsibilities: To know and understand the policies that affect your rights and responsibilities as 

a student at UT Tyler, please follow this link: http://www.uttyler.edu/wellness/rightsresponsibilities.php  

 

Withdrawing from Class: Students may  withdraw  (drop) from this course using the  Withdrawal Portal. Withdrawing 

(dropping) this course can impact your Financial Aid, Scholarships, Veteran Benefits, Exemptions, Waivers, International 

Student Status, housing, and degree progress. Please speak with your instructors, consider your options, speak with your 

advisor, and visit the One-Stop Service Center (STE 230) or email enroll@uttyler.edu to get a complete review of your 

student account and the possible impacts to withdrawing. We want you to make an informed decision. UT Tyler faculty and 

staff are here for you and often can provide additional support options or assistance. Make sure to carefully read the 

implications for withdrawing from a course and the instructions on using the Withdrawal portal. 

Texas law prohibits students from dropping more than six courses during their entire undergraduate career*. The six courses 

dropped include those from other 2-year or 4-year Texas public colleges and universities. Consider the impact withdrawing 

from this class has on your academic progress and other areas, such as financial implications. We encourage you to consult 

your advisor(s) and Enrollment Services for additional guidance. CAUTION #1: Withdrawing before census day does not 

mean you get a full refund. Please see the Tuition and Fee Refund Schedule. CAUTION #2: All international students must 

check with the Office of International Programs before withdrawing. All international students are required to enroll full-time 

for fall and spring terms. CAUTION #3: All UT Tyler Athletes must check with the Athletic Academic Coordinator before 

withdrawing from a course. CAUTION #4: All veterans or military-affiliated students should consult with the Military and 

Veterans Success Center.  

* Students who began college for the first time before 2007 are exempt from this law.  

Final Exam Policy: Final examinations are administered as scheduled. If unusual circumstances require that special 

arrangements be made for an individual student or class, the Dean of the appropriate college, after consultation with the 

faculty member involved, may authorize an exception to the schedule. Faculty members must maintain student final 

examination papers for a minimum of three months following the examination date.  

http://www.uttyler.edu/wellness/rightsresponsibilities.php
https://www.google.com/url?q=https://www.uttyler.edu/registrar/registration/withdrawals.php&sa=D&source=editors&ust=1721425515670500&usg=AOvVaw1oyhWsqGDbotaUxb_QV4gC
https://www.google.com/url?q=https://www.uttyler.edu/registrar/registration/withdrawals.php&sa=D&source=editors&ust=1721425515670969&usg=AOvVaw2Hh4dM2_GOz6FXtPAjE9TQ
https://www.google.com/url?q=https://tycs-prd.utshare.utsystem.edu/psc/TYCSPRD/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL?login%3DADFS&sa=D&source=editors&ust=1721425515671382&usg=AOvVaw2N0Z9UFhZseSgKmfcSrqMW
https://www.google.com/url?q=https://www.uttyler.edu/current-students/registrar/registration/withdrawals/&sa=D&source=editors&ust=1721425515671898&usg=AOvVaw0HdZ2rF0xkclMvWxS4vPH1
https://www.google.com/url?q=https://www.uttyler.edu/current-students/registrar/registration/withdrawals/&sa=D&source=editors&ust=1721425515671898&usg=AOvVaw0HdZ2rF0xkclMvWxS4vPH1
https://www.google.com/url?q=https://www.uttyler.edu/registrar/registration/withdrawals.php&sa=D&source=editors&ust=1721425515672235&usg=AOvVaw2yxJtheOcP7HMFEruvZqCI
https://www.google.com/url?q=https://www.uttyler.edu/academics/catalog/tuition/&sa=D&source=editors&ust=1721425515672712&usg=AOvVaw0MJEs9P1aFSF3pgyzDPyGr
https://www.google.com/url?q=https://www.uttyler.edu/student-life/study-abroad/&sa=D&source=editors&ust=1721425515673094&usg=AOvVaw0MPzMRpM86Hv1k4sSC0Y13
https://www.google.com/url?q=https://www.uttyler.edu/academics/success-services/military-veterans-success-center/&sa=D&source=editors&ust=1721425515673566&usg=AOvVaw11Go8sH_Nfbkq8VpYQuKKp
https://www.google.com/url?q=https://www.uttyler.edu/academics/success-services/military-veterans-success-center/&sa=D&source=editors&ust=1721425515673566&usg=AOvVaw11Go8sH_Nfbkq8VpYQuKKp
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Incomplete Grade Policy: If a student, because of extenuating circumstances, is unable to complete all of the requirements 

for a course by the end of the semester, then the instructor may recommend an Incomplete (I) for the course. The "I" may be 

assigned in place of a grade only when all of the following conditions are met: (a) the student has been making satisfactory 

progress in the course; (b) the student is unable to complete all coursework or final exam due to unusual circumstances that 

are beyond personal control and are acceptable to the instructor, and (c) the student presents these reasons before the time 

that the final grade roster is due. The semester credit hours for an Incomplete will not be used to calculate the grade point 

average.  

The student and the instructor must submit an Incomplete Form detailing the work required and the time by which the work 

must be completed to their respective department chair or college dean for approval. The time limit established must not 

exceed one year. Should the student fail to meet all of the work for the course within the time limit, then the instructor may 

assign zeros to the unfinished work, compute the course average for the student, and assign the appropriate grade. If a 

grade has yet to be assigned within one year, then the Incomplete will be changed to an F, or NC. If the course was initially 

taken under the CR/NC grading basis, this may adversely affect the student's academic standing.  

 

Grade Appeal Policy: Disputes regarding grades must be initiated within sixty (60) days from the date of receiving the final 

course grade by filing a Grade Appeal Form with the instructor who assigned the grade. A grade appeal should be used 

when the student thinks the final course grade awarded does not reflect the grades earned on assessments or follow the 

grading scale as documented in the syllabus. The student should provide the rationale for the grade appeal and attach 

supporting document about the grades earned. The form should be sent via email to the faculty member who assigned the 

grade. The faculty member reviews the rationale and supporting documentation and completes the instruction section of the 

form. The instructor should return the form to the student, even if a grade change is made at this level. If the student is not 

satisfied with the decision, the student may appeal in writing to the Chairperson of the department from which the grade was 

issued. In situations where there is an allegation of capricious grading, discrimination, or unlawful actions, appeals may go 

beyond the Chairperson to the Dean or the Dean’s designee of the college from which the grade was issued, with that 

decision being final. The Grade Appeal form is found in the Registrar's Form Library.  

NOTE: The Grade Appeal Form is different from the Application for Appeal form submitted to the Student Appeals 

Committee, which does not rule on grade disputes as described in this policy.  

 

Disability/Accessibility Services: In accordance with Section 504 of the Rehabilitation Act, Americans with Disabilities Act 

(ADA) and the ADA Amendments Act (ADAAA), the University of Texas at Tyler offers accommodations to students with 

learning, physical, and/or psychological disabilities. If you have a disability, including a non-visible diagnosis such as a 

learning disorder, chronic illness, TBI, PTSD, ADHD, or a history of modifications or accommodations in a previous 

educational environment, you are encouraged to visit https://hood.accessiblelearning.com/UTTyler/ and fill out the New 

Student application. The Student Accessibility and Resources (SAR) office will contact you when your application has been 

submitted and an appointment with the Assistant Director Student Accessibility and Resources/ADA Coordinator. For more 

information, including filling out an application for services, please visit the SAR webpage 

at https://www.uttyler.edu/disability-services, the SAR office located in the Robert Muntz Library, LIB 460, email 

saroffice@uttyler.edu, or call 903.566.7079."  

 

Military Affiliated Students: UT Tyler honors the service and sacrifices of our military-affiliated students. If you are a 

student who is a veteran, on active duty, in the reserves or National Guard, or a military spouse or dependent, please stay in 

contact with your faculty member if any aspect of your present or prior service or family situation makes it difficult for you to 

fulfill the requirements of a course or creates disruption in your academic progress. It is important to make your faculty 

member aware of any complications as far in advance as possible. Your faculty member is willing to work with you and, if 

needed, put you in contact with university staff who are trained to assist you. The Military and Veterans Success Center 

(MVSC) has campus resources for military-affiliated students. The MVSC can be reached at MVSC@uttyler.edu or via 

phone at 903.565.5972.  

 

Students on an F-1 Visa: To remain in compliance with Federal Regulations requirements you must do the following:  

• Traditional face-to-face classes: Attend classes on the regular meeting days/times.  

• Hybrid Classes: Attend all face-to-face classes convened by the instructor according to the schedule set for your 

specific course.  

• Online course: Only one online course can count toward your full-time enrollment. Students are expected to be 

fully engaged and meet all requirements for the online course.  

https://www.google.com/url?q=https://www.uttyler.edu/current-students/registrar/forms&sa=D&source=editors&ust=1721425515676496&usg=AOvVaw0V1Y0PakuHcPlb-H8RKLJl
https://www.google.com/url?q=https://hood.accessiblelearning.com/UTTyler/&sa=D&source=editors&ust=1721425515677489&usg=AOvVaw1JKcxFoPB2pKVZQDytSvZn
https://www.google.com/url?q=https://www.uttyler.edu/academics/success-services/disability-services/&sa=D&source=editors&ust=1721425515677896&usg=AOvVaw3uDuaLE6IEselRHS90L7P2
https://www.google.com/url?q=https://www.uttyler.edu/academics/success-services/military-veterans-success-center/&sa=D&source=editors&ust=1721425515678749&usg=AOvVaw1DuFoYgOhA0kmisgISukUv
https://www.google.com/url?q=https://www.uttyler.edu/academics/success-services/military-veterans-success-center/&sa=D&source=editors&ust=1721425515678749&usg=AOvVaw1DuFoYgOhA0kmisgISukUv
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Academic Honesty and Academic Misconduct: The UT Tyler community comes together to pledge that "Honor and 

integrity will not allow me to lie, cheat, or steal, nor to accept the actions of those who do." Therefore, we enforce 

the Student Conduct and Discipline policy in the Student Manual Of Operating Procedures (Section 8).  

 

FERPA: UT Tyler follows the Family Educational Rights and Privacy Act (FERPA) as noted in University Policy 5.2.3. The 

course instructor will follow all requirements to protect your confidential information.  

 

Absence for Official University Events or Activities: This course follows the practices related to Excused Absences for 

University Events or Activities as noted in the Catalog.  

 

Absence for Religious Holidays: This course follows the practices related to Excused Absences for Religious Holy Days 

as noted in the Catalog.  

 

Absence for Pregnant Students: This course follows the requirements of Texas Laws SB 412, SB 459, SB 597/HB 1361 

to meet the needs of pregnant and parenting students. Part of the supports afforded pregnant students includes excused 

absences. Faculty who are informed by a student of needing this support should make a referral to the Parenting Student 

Liaison. NOTE: Students must work with the Parenting Student Liaison in order to receive these supports. Students should 

reach out to the Parenting Student Liaison at parents@uttyler.edu and also complete the Pregnant and Parenting Self-

Reporting Form.   

 

Campus Carry: We respect the right and privacy of students 21 and over who are duly licensed to carry concealed 

weapons in this class. License holders are expected to behave responsibly and keep a handgun secure and concealed. 

More information is available at http://www.uttyler.edu/about/campus-carry/index.php 

 

UT Tyler a Tobacco-Free University: All forms of tobacco will not be permitted on the UT Tyler main campus, branch 

campuses, and any property owned by UT Tyler. This applies to all members of the University community, including 

students, faculty, staff, University affiliates, contractors, and visitors.  

Forms of tobacco not permitted include cigarettes, cigars, pipes, water pipes (hookah), bidis, kreteks, electronic cigarettes, 

smokeless tobacco, snuff, chewing tobacco, and all other tobacco products.  

There are several cessation programs available to students looking to quit smoking, including counseling, quitlines, and 

group support. For more information on cessation programs please visit www.uttyler.edu/tobacco-free 

 

Student Absence for University-Sponsored Events and Activities: If you intend to be absent for a university-sponsored 

event or activity, you (or the event sponsor) must notify the instructor at least two weeks prior to the date of the planned 

absence. At that time the instructor will set a date and time when make-up assignments will be completed.  

 

UT Tyler Resources for Students:  

• UT Tyler Writing Center 

• UT Tyler PASS Tutoring Center 

• The Mathematics Learning Center 

• UT Tyler Counseling Center (available to all students) 

• Canvas 101 (learn to use Canvas, proctoring, and other software) 

• Upswing (24/7 online tutoring) - covers nearly all undergraduate course areas 

• The Career Success Center  

• UT Tyler Testing Center 

https://www.google.com/url?q=https://www.uttyler.edu/mopp/documents/8-student-conduct-discipline.pdf&sa=D&source=editors&ust=1721425515680027&usg=AOvVaw1H89UhZQwL8zGCfjQsWE0o
https://www.google.com/url?q=https://catalogs.uttyler.edu/UTTyler/HOP/Series-500-Student-Success/5-2-3-Student-Records-Family-Educational-Rights-and-Privacy-Act-FERPA&sa=D&source=editors&ust=1721425515680717&usg=AOvVaw1q1TGoM6ustKsw4wrqHPTg
https://www.google.com/url?q=https://uttyler.smartcatalogiq.com/en/2023-2024/catalog/undergraduate-academic-policies/class-attendance-excused-absences/&sa=D&source=editors&ust=1721425515681378&usg=AOvVaw31pNgD7kOBU8DOu2bDMYEc
https://www.google.com/url?q=https://uttyler.smartcatalogiq.com/en/2023-2024/catalog/undergraduate-academic-policies/class-attendance-excused-absences/&sa=D&source=editors&ust=1721425515681378&usg=AOvVaw31pNgD7kOBU8DOu2bDMYEc
https://www.google.com/url?q=https://catalogs.uttyler.edu/en/2021-2022/Catalog/Undergraduate-Academic-Policies/Class-Attendance-Excused-Absences&sa=D&source=editors&ust=1721425515682140&usg=AOvVaw2dz8bm0J_m_eH_kkCJysgU
https://www.google.com/url?q=https://catalogs.uttyler.edu/en/2021-2022/Catalog/Undergraduate-Academic-Policies/Class-Attendance-Excused-Absences&sa=D&source=editors&ust=1721425515682140&usg=AOvVaw2dz8bm0J_m_eH_kkCJysgU
mailto:parents@uttyler.edu
https://www.google.com/url?q=https://cm.maxient.com/reportingform.php?UnivofTexasTyler%26layout_id%3D60&sa=D&source=editors&ust=1721425515682926&usg=AOvVaw0lYP8TO1aZjNfdJcDHdbEr
https://www.google.com/url?q=https://cm.maxient.com/reportingform.php?UnivofTexasTyler%26layout_id%3D60&sa=D&source=editors&ust=1721425515682926&usg=AOvVaw0lYP8TO1aZjNfdJcDHdbEr
http://www.uttyler.edu/about/campus-carry/index.php
http://www.uttyler.edu/tobacco-free
https://www.uttyler.edu/writingcenter/
https://www.uttyler.edu/tutoring/
https://www.uttyler.edu/academics/colleges-schools/arts-sciences/departments/mathematics/math-learning-center/
https://www.uttyler.edu/counseling/
https://www.uttyler.edu/canvas/
https://www.uttyler.edu/tutoring/online/
https://www.uttyler.edu/career-success/
https://www.uttyler.edu/testingcenter/

