
How to view your Available Budget for FY 2015 
 

1. From the home page in PeopleSoft, navigate to Main Menu > Commitment Control > Review Budget Activities > Budget Overview. This will bring you to 
the following screen: 

 
2. Click on “Add a New Value”. 

 



3. This will create a search criteria that you can use over and over again to look at specific details. I would recommend naming this “FY2015”. Click “Add” to 
proceed to the next screen. 

 



4. This will bring you to the Budget Inquiry Criteria screen. You will need to modify the following boxes to the following specifications. Once you have filled 
in the following information, click on “Save”. 

 



5. Once you have finished this, you can now input your cost center to see your budget information. In the “Cost Centr” field, input your cost center and 
then click “Search”. This will bring you to the budget overview screen for the cost center that you created. 

 



6. You should now be looking at the budget overview screen for the cost center that you specified. From here, you can see your overall available budget, 
recognized revenue, and your budget/expense for each individual line item. 

 



7. You can also scroll to the right if you want to see your encumbrances / available budget for each line item. 

 
8. Once you have finished, click on the “Return to Criteria Screen” on the bottom left hand corner to return to the previous page. This will take you back to 

the screen that you came to in Step #5. From here, you can change the cost center that you wish to view, click search, and it will bring you to the budget 
overview screen for that cost center. 

9. To view this criteria in the future, follow the instructions in Step #1. This will bring you back to the original page. This time, you will click on search. 

 



10. This will bring you to any saved criteria that you have created (Steps #2 and #3). From here, you would click on your FY2015 inquiry see your criteria that 
you have previously setup.  

 
11. This will bring you back to the “Budget Inquiry Criteria” page as seen in Step #5. Please note that you can also create multiple searches and save them 

individually. This would require you to complete the previous steps and name each inquiry individually depending on your criteria. 

  



How to see the roll forward amount for FY 2014 
**For all cost centers that are eligible to have their balance’s roll forward, you can find the amount by following the previous instructions with the minor 
changes mentioned below.  If you are unsure if your cost center’s balance will roll forward, please see the “Roll Forward Guidelines” table at the end of the 
document or contact the Budget Office for assistance. In order to see your current total balance for accounts that are eligible to roll forward, you will need to 
add together the “Total Available Budget” for both FY2014 and FY2015. ** 

This will be the same process as seeing your budget for FY2014. However, in Step #4, you will need to change the “Budget Period” to 2014. 

 



1. Once you have completed this, click on “Search” to take you to the Budget Overview Screen. From here, you can see your “Available Budget” amount. 
This will be the amount that will be applied to FY 2015 once balance forwards are processed.  

 

Roll Forward Guidelines 

Fund Group Cost Centers beginning with Roll Forward? Exceptions 
E&G 2100xxx No RDF, Nursing Shortage, etc. 

Service Centers 3200xxx Yes n/a 
Designated 3100xxx Yes Tuition & Fee funded cost centers (i.e., Designated Tuition, 

Student Service Fee, Automated Services Fee, etc.) 
Auxiliary 4xxxxxxx Yes Fee funded cost centers (i.e., Athletic Fee, Union Fee, etc.) 

Gifts and Endowments 5xxxxxxx Yes Lindsey Funded cost centers 
Loan 9200xxxx Yes n/a 

Agency 8100xxxx Yes n/a 
 


