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1. Hello. This video will show you how to apply as a dual credit student through an 

ApplyTexas application. You'll start by creating yourself an account. You'll need an email 
and then you will create a password.  Once you have that account set up we can begin by 
selecting 'find the right application'. 

 

2. You will go through some screening questions before moving on to core questions for 
ApplyTexas. The first question says, are you currently in high school or middle school? 
As a Dual Credit applicant you should be in high school or middle school, the answer will 
be yes. 

 



3. Do you plan to apply to an undergrad program, dual credit or both. In this instance, 
we're going to be taking dual credit coursework and so that's going to be the option 
that's selected. 

 

4. Select Next. 

 



5. Are you a US citizen? Answer the questions according to your citizenship status. Once 
complete, select Next. 

 

6. Now you can start your core questions and that will give information about your current 
high school and personal goals. 

 



7. On this page, you have a side panel that shows you the type of questions that are going 
to be asked and your progress.  in the center screen you have  an overview of the 
questions that are going to be asked. Select next. 

 

8. Your name should auto fill in from the account that you created. If any details are 
missing, you can update those. If you went by another name at any point in time, add the 
previous name. You can also list a preferred name and then go ahead and check this box 
that confirms your name is represented correctly. Select Next. 

 



9. Here, you'll fill out your permanent address. Make sure to validate the address after it 
has been entered. Scroll down once complete. 

 

10. When validating the address we encourage you to select the Recommended version of 
the address. 

 



11. The next two questions are confirming your residential address and mailing address. If 
these are different than your permanent address, select Yes to enter a different option. 
If these are the same, select No to move forward. 

 

12. Next is your email address. If you would like to use the email address associated with 
your ApplyTexas account, select Yes. If you would like to use a secondary email account, 
select No. 

 



13. Next is the phone number, enter your preferred phone number and select the typ of 
phone. If you have a second phone line you would like to add, select Yes on the 
alternative phone section. Once all phone numbers associated with you have been 
entered, select Next. 

 

14. Your date of birth should auto populate from your account details. After confirming the 
accuracy of the date, select the checkbox indicating the information is correct. 

 



15. In the place of birth textbox, type the city you where born in. The State and Country 
should auto populate. 

 

16. If you are unable to pull up your place of birth using the city, select the checkbox that 
states, " I can't find my city." A new textbox will appear allowing you to first select your 
country and then city. 

 



17. Next you will be answering questions over your gender, race, and ethnicity. If you 
determine you would prefer not to answer these questions you may do so at any time by 
selecting 'Prefer not to say". 

 

18. Your Citizenship information should auto populate from the ApplyTexas profile. Your 
Social Security Number is an optional section. You may omit this section, however be 
aware some schools may still request this information from you at a later date. 

 



19. Next you will see a section asking if you currently reside in the US. If you do, go ahead 
and select Yes. 

 

20. The next question is attempting to determine if you fall into a category of student that 
needs additional assistance. Answer the questions accordingly and select Next. 

 



21. The next section is covering Military associations. Please answer the questions 
according to your status as an active duty military member, a veteran, a dependent of a 
veteran, or not applicable. Once finished, select Next. 

 

22. The next question covers foster care and adoption in Texas. After answering the 
questions, select Next. 

 



23. In this section you will add languages that you have proficiency in other than English. 
Select the + option to add languages. 

 

24. You will need to include the language you speak along with the amount of years you 
have been fluent in this language. Once all languages are added, select Next. 

 



25. You will now bee entering the second section of your ApplyTexas profile. When you are 
ready to get started select, Next. 

 

26. In this section you will add parent/guardians to your account. Select the + icon to begin 
adding parental information. 

 



27. Answer all the questions related to your parents. If you need to add a second parent, 
select the + option. 

 

28. At the bottom of the page you will answer a question over the gross income of the 
household. Select the option that best fits your family's gross income. Select Next. 

 



29. In this section you will add an emergency contact to your account. You can allow your 
parents information to copy over to this section by selecting Yes on the first question. If 
you would like to use someone else, answer all the questions over name, email, address, 
and phone number. Select Next to move to the next section. 

 

30. The next section can be lengthy. As you answer general questions the amount of overall 
questions to establish residency may expand. Answer the questions accordingly and 
once you have completed the residency section select Next. 

 



31. In this section you will answer questions regarding family obligations. This section is 
focused on obligations that would prevent you from engaging in extracurricular 
activities. Answer all the questions and once complete, select Next. 

 

32. The next section will cover education and testing. When you are ready to begin select 
Next. 

 



33. In this section you will enter your current and previous high school information. Start 
by typing in the name of your high school in the first textbox. As you type, schools that 
match the name information provided should begin to display. Select your school when 
you see it appear. 

 

34. If you are unable to find it in the drop down list, select 'I can't find my school" to write in 
the full information. 

 



35. If you attended more than one high school, select the + option to add any other high 
schools attended as well as the timeframe in which you added that school. 

 

36. The last question on this section is referring to earning a GED in Texas. Since you are 
applying as a Dual Credit student you should be answering this question as No. Select 
Next. 

 



37. In this section you will include any information over college experience you might have. 
Answer the questions accordingly. 

 

38. Please select 'Dual Credit' as the basis for your admissions and 'Earn a degree' as the 
primary reason for attending classes. Select Next. 

 



39. On the advanced certifications section, please select Next. 

 

40. In the entrance exams section, both answers should be No unless you are an 
international student. Once answered select Next. 

 



41. You are now entering the last section of your ApplyTexas profile. Select Next to get 
started. 

 

42. The first section reviews your family obligations. After reviewing the information select 
Next. 

 



43. In this section you will add information over your extracurricular activities. Select the + 
options to begin. 

 

44. Fill in all the textbox options for information over your extracurricular activities and 
when you participated in those. 

 



45. Add additional extracurriculars by selecting the + option at the bottom of the page. Once 
all activities have been added, select Next. 

 

46. On this page you will add Volunteer activity information. To begin select the + icon. 

 



47. Fill in all the textbox options. If you need to add additional volunteer activity, select the 
+ option. When complete, select Next. 

 

48. On this page you will select the +icon to begin adding information over any awards and 
honors you have received. 

 



49. Fill in all the textbox options over awards, honors, and distinctions. If you need to add 
additional awards, select the + option. Select Next to complete your ApplyTexas profile. 

 

 

50. Once you complete the final section of the ApplyTexas Core Questions, your profile is 
complete and you will be taken back to your dashboard.  You can now begin the process 
of searching for your desired school to send your dual credit application to. Start be 
selecting 'Search for a school' under the header Step 3. 

 



51. In the 'Start Semester' textbox, search for the semester in which you want to begin 
taking classes. 

 

52. You can scroll through the terms current and future session options to find the semester 
that fits with your needs. 

 



53. In Application type select 'Dual Credit'. 

 

54. In the School textbox, begin to type the name of the school you are interested in. The 
search feature will work while you type to bring up any school that matches. Select your 
desired school from the search results. 

 



55. Now you can see the University of Texas at Tyler application for Dual Credit enrollment 
for Fall 2025. Select 'View details' to open the application information. 

 

56. Now that the application details are displaying you have the option to begin your UT 
Tyler application. Select 'Start your application'. 

 



57. The first page will be an overview of the application and details over admissions 
criteria. Select 'Next'. 

 

58. The first step will be to select a major from the dropdown list. Since this is a Dual Credit 
application there is really only one option. You will select 'Dual Credit' and then select 
'Next'. 

 



59. The next question is asking 'Do you authorize the use of your listed cell phone number 
for the purposes of official university text communications?'  You can say yes or no. It's 
up to you. If you prefer to receive updates via text, please select 'Yes'. Once you have 
answered the questions select 'Next'. 

 

60. There are no general essay requirements for the Dual Credit application. Select, Next. 

 



61. The information that the application itself is going to pull is all from your ApplyTexas 
profile which results in very few real questions on the application itself.  Once these 
three sections have been looked at and answered, select 'Next". 

 

62. There are several agreements to read over and acknowledge on this page. These first 
two are in reference to the data sharing between ApplyTexas and the College you 
selected to apply to as well as the Texas requirements on Bacterial Meningitis 
immunizations. Check both boxes before scrolling to the next section. 

 



63. There is a consent to be contacted. This is from the Texas Higher Education 
Coordinating Board. They're going to want to send you outreach information and 
updates about different schools and deadlines.  You can select 'Yes' or 'No' and scroll to 
the last question. 

 

64. The last checkbox is a consent to share your application details with other schools 
should you be denied at UT Tyler. If you agree, check the box. Select, Next. 

 



65. This is the final page of the UT Tyler application process. Since the Dual Credit 
application has no fee associated with it you will not be making a payment. Check the 
box that states you understand if payment is required you will pay, and then select 
'Submit' to finalize your application. 

 

66. You can now see a UT Tyler Dual Credit application has been submitted! Now just keep 
an eye on your email for updates over the application process and any needed 
documents. 

 


