The University of Texas at

TYLER

Searching/Enrolling in classes

e When in your MyUTTyler Student Homepage, select the

Admissons Financial Aid Tasks Ceurse Evaluations Manage ClaSSES tile.
v !
g Zalaions © Compete .
® | & - e You should see an option on the left hand menu that
2 s e says “class search and enroll”, select this option.
r;:l;hri: Records ’ Manage Classes Prefle . My Finances
— L
E;l, m e You enter search information in the search for classes

box or select “additional ways to search”. Your most
recent class searches will still display.

< Student Homepage Manage Classes

2020 Fall

-_ Search For Classes
= View My Classes o

Enter keyword e.g. course, subject, class, topic >

v/ Shopping Cart Additional ways to search

0, Class Search and Enroll » Favorites
w Recently Viewed
< Drop Classes RNBS 3303
PATHOPHYSIOLOGY s

' Update Classes

1 class option available

RNBS 4631
NURSING LEADERSHIP AND MANAGEMENT >

4 class options available

& Swap Classes

[, Browse Course Catalog
RNBS 4309
=] Planner WELLNESS AND HEALTH PROMOTION >

2 class options available
% Enrollment Dates

Delete All

-
o Canvas

% Order Textbooks



Additional ways to search -

Available Subjects

| h e Under additional ways to search you can search through the

Catalog Number

contains value dropdown box for different available subjects, search using the
catalog number, or search the instructors last name.

Instructor Last Name 1

contains word v

B | e When you find the subject you would like to enroll in select that

S option.

\

Additional ways to search -
| F e Now click the green Search option.

Available Subjects

ib

| Accounting / _
Allied Health Science

g Anthropology
Applied Music
Art

i Biclogy . e The available open classes will appear under search results. You
Business Law .
} can change the search filters on the left-hand menu.
Chemistry
Chinese

Civil Engineering
| Communication r
Communication Sciences and Disorders
Communication Studies

Computer Science

—— Computer Science

Construction Management r
Counseling

Criminal Justice -

e Once you have found the class you are interested in taking
select the class to view all details.

< Class Search Class $earch Results
~ Class Status View Search Results
Open Classes Only 3 Courses with keyword: CHE

Open Classes Only &
~w Course Career

Undergraduate CHEN 2310
INTRODUCTION TO CHEMICAL ENGINEERING
1 Class Option Available
w Subject

CHEN / Chemical Engineering CHEN 3302
CHEMICAL ENGINEERING THERMODYNAMICS Il

1 Class Option Available 4
w Number of Units
1-3 Units CHEN 3310
CHEMICAL ENGINEERING MATERIALS N
1 Class Option Available
~ Location
UT Tyler Main Campus m
w Campus

UT Tyler Main Campus

€ Class Search Resuits Course Information

2020 Fall

= Wiew My Classes ENGL 1302

Q0 ciase Searsh and ol V Siouaa toknsatan e The selected course will open so that you

- Class Selection

e st o cpuin © ceceatacstoptons may review the sections available. Select
! { Update Clatses Option  Status  Session = Meeting Dates  Days and Times  Room Instructor  Seats . . .
T ' SUmR- Y, ERPeOtOn B Supiee the section you wish to be enrolled in.

[P, Browse Course Catalog

2 Open  Reguls Acedorie 1 Levhue - 80170 08242020 - Tumscday Thursday  Atts amd [ Cpen Seats
7] Panner Settien 1211272020 93000 1o Soencie D04 Rowntres  1ef24
e 0



Class Search and Enroll

2020 Fall °
Undergraduati
The University of Texas ot Tyler

Review Class Selection . R
Vished Step 1 of 4: Review Class Selection
You have selected
g Review Class Preferences _ .
Starte ENGL 1302 COLLEGE COMPOSITION I

Qption Status Open

3 Enroll or Add to Cant
Mot Started Class Sesgion Meeting Dates Days and Times Seats

Regular Academic Session  0824/2020 - 12M272020 Monday Wednesday Friday  10:10AM to 11:05AM  Open Seats 10f 24

4 | Review and Submit

£ Previous '

% Ext Class Search and Enroll =

2020 Fall
Undergraduste
The Universiy of Texas at Tyber

4 | Review Class Selection .
Cemplees Step 2 of 4: Review Class Preferences

ENGL 1302 COLLEGE COMPOSITION

Review Class Preferances

In Progress 1 Lectusre - 80169 - Open

3 | Enroll or Add to Cart Pemsgsn Nanber €

;, | Review and Submit Requrement Designabion - Core - 910 Commumcabon or Component
* | bt Staned Aria Option
Take Requiremnent Dessgniton

Class Search and Enroll ol Net > [ [ ]
2020 Fall

Undergraduatie

The University of Texas ol Tyler

4  Review Class Selection
Complate

Step 3 of 4: Enroll or Add to Cart

Do you wish to ennoll o add the class 1o your Shopping Car,

g Review Class Preferences )
Complats #® Enccll
Add 1o Shopping Can

Enroll or Add to Cant

Vished
®
4 Review and Submit
% Ext Class Search and Enroll ™~ m
2020 Fall
Undergraduate
The Uinkversity of Toxas at Tyler °
1 | Review Class Selection ) ) /
Comgists Step 4 of 4: Review and Submit Submit
You have selected to enroll in
Review Class Preferences
2] oot ENGL 1302 COLLEGE COMPOSITION Il
Opticn Status Open
3 | Envoll or Add to Cart
Complste Class. Sesslon Meeting Dates Days and Times Seats
1 Lecture - 90169 Reguiar Acadensc Session  DBZ4/2020 - 1211272020 Monday Wednesday Friday 10 10AM 1 1105AM  Open Seats 10l 24
Review and Submit ’ ) S
Visited
» Class Preferences
Confirmation [ ]

< Swdent Homepage

2020 Fall
Unsegratuale
The University of Texas at Tyler

== \iew My Classes
X ENGL 1302 - COLLEGE COMPOSITION i

Shapping Can Unabia 1 compiete your requast, You do not have access to parorm this transachan at this ime

Q Class Ssarch and Enroll

5 Orop Classes @ Fetum to Keyword Search Page

One-Stop
903.566.7180

enroll@uttyler.edu

www.uttyler.edu/enroll

Review the class and section
information to confirm this is the
class you would like to move
forward with. When you are ready
select the Next option in the top
right corner.

Now you have the opportunity to
enter a permission code if you
have received one from your
department.

To move forward with or without a
permission code select the green
“Accept” option.

You can now decide if you would
like to add the course to your
shopping cart and continue
searching or go ahead and enroll in
this one course.

Once you have chosen your
desired outcome, select the Next
option in the top right corner.

Step 4 is the final review of the
course information before either
enrolling or adding it to your cart.
Select the green “Submit” option
to continue.

The next page will confirm you are
enrolled. If the enrollment was
successful you should see a green
check mark next to the course. If
the enrollment was not successful
you will see a red X next to the
course. You should also see an
explanation of the error message
on screen. Its best to contact your
academic advisor or the One-Stop
when you receive enrollment
errors.


mailto:enroll@uttyler.edu

