
 

 
 

 

 

 

 
 
 
 

 

 

  

 

 

 

• Check the box under the “select” column 
for any desired class to be dropped (more 
than one may be selected). 
 

 

• When in your MyUTTyler Student 
Homepage, select the “Manage Classes” tile. 

 

 

 

 

 

 

 

• You should see an option on the left-hand 
menu that says, “Drop Classes”. Select this 
option. 
 
 
 
 
 
 
 
 

 
• You will see a list of available 

terms/semesters to drop from. Please 
select the term for which you wish to drop 
a class.  
 
 

 

 

 
 
 

 

 

 

 

 

How to Drop 
Classes 



 

 

 

 

 

• Once the classes are selected, click 
“Next” to continue.  
 
 
 
 
 

• You will be asked to review your 
selection and confirm these are correct 
by selecting “Next” in the top right 
corner.  
If the classes are incorrect, select 
“previous” to return to the selection 
page.  
 
 

• On this page, you will need to read 
over all the drop criteria and impacts. 
Once you understand all the drop 
information, you will be asked to select 
a withdrawal reason from the drop-
down menu and add a short comment. 
 
 
 
 
 
 
 
 

• When everything is completed, review 
the courses once more and then select 
“Drop Classes”.  

 

 

 

 

 
• This pop-up message is the Final 

Confirmation. Select “Yes” to submit 
the request.  
 



 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

One-Stop 
903.566.7180 

enroll@uttyler.edu 
www.uttyler.edu/enroll 

Important Notes 
 
1. Drops that are requested prior to the 
begin of the class start date should 
automatically attempt to drop. This 
attempt may result in either a success or 
error.  

• If the enrollment was successful, 
you should see a green next to 
the course.  

• If the enrollment was not 

successful you will see a red  
next to the course. You should also 
see an error message on screen.  

It’s best to contact your academic advisor 
or the One-Stop when you receive 
enrollment errors.  

2. If the class has already started, your 
drop request needs approval. The system 
will automatically route your request to 
the right departments; you don’t need 
to collect signatures or run around for 
approvals.  

The day you submit the drop request 
becomes your official withdrawal date 
once all approvals are received.  

Check your Patriots email often for 
updates from advising, financial aid, 
athletics, and other offices.  

You’ll get a notification once your drop 
request is fully processed. 
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