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• To ensure a seamless process, 
make sure to connect with an 
academic advisor over your 
major area of interest prior to 
submission of this request.  

 

• Starting on your MyUTTyler 
Homepage, Select the Form 
Library tile.  

 

 

• Read through the instructions 
on the Important Information 
page of the Form Library. 

 

• Select Change of Major on 
the left menu to open the 
form.  

 

 

• Your current major/minor area 
of study will display on screen. 
Select Change my Major or 
Subplan/Emphasis.  

 

 

 

mailto:enroll@uttyler.edu


 

One-Stop 
903.566.7180 

enroll@uttyler.edu 
www.uttyler.edu/enroll 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• The Edit Major section of the 
form will display on screen. 
Under the Change To 
section, select the 
magnifying glass inside the 
Major selection field. This will 
open the search feature to 
display a list of majors.  

 

• Scroll through the listed 
majors until you see the 
Academic Plan desired. 
Make sure to read over the 
plan requirements listed 
under the Action Description 
header.  

 

• When you see the major area 
that you desire select that 
line item to exit the search 
and auto populate the major 
field on the form.  
 

• Any program plan 
requirements will display on 
screen. If a subplan is 
optional or required, the 
Emphasis/Specialization field 
will display.  
 

• The Add Minor option will also 
display. If your plan requires a 
minor, make sure to select 
the magnifying glass to find 
your desired minor.  
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• When you select the 
magnifying glass under the 
Sub-Plan a list of Emphasis or 
Specialization areas specific to 
the major selected will display 
on screen.  
 

• Select the 
Emphasis/Specialization option 
you desire to return to the 
Change of Major form.  

 

• If multiple subplans are required 
a new Emphasis/Specialization 
field will display. Repeat the 
two previous steps to select 
your second desired subplan.  
 

• Some majors require or allow 
an optional minor area of 
study. If the minor options 
displays and you desire a 
minor, you can repeat the 
same previous two steps to 
review minor options and select 
the desired area of study.  
 

• Once your required fields are 
complete, select Confirm in the 
top right to continue.  
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• The Major/Minor options you 
selected should display on 
screen. If these are correct, 
select Continue to move 
forward.  
 

• If an error displays, you can 
select the Change options, this 
will return you to the previous 
page where corrections can be 
made.  
 

• Once Continue is selected, a 
confirmation page reviewing 
the changes displays. Review 
the information carefully, select 
Confirm to submit your change 
request.  
 

• The form will be sent to the 
advisors in the selected fields of 
study for approval. You’re all 
done! If the advisor has 
questions or clarifications, they 
will reach out to you. Please 
monitor your patriots email 
account.  
 

• You have the option to cancel 
your change request at anytime 
during the process, prior to the 
advisor finalizing the form. If you 
desire to cancel, return to the 
Form Library and select Cancel 
Request.  
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