
 

                   

 

  

 

 

I. What & When to Report 
 

 

 

 

A. Basic OPT & STEM OPT Reporting Requirements 
 

F-1 students on initial post-completion OPT and STEM OPT Extension are required by federal regulation 

to keep their information in SEVIS up-to-date at all times by reporting any changes to the following 

information within 10 days of the change: 

1. Physical address and/or mailing address 

2. Legal name 

3. Employment status 

4. Employer 
 

 

 

 

B. Additional STEM OPT Reporting Requirements  

           

        

          

     

6. Form I-983: Within 10 days of starting a new position while on STEM OPT, complete and email 

pages 1-4 of  

7. Self-Evaluation (page 5 of current Form I-983) 

o 12th Month: Submit top half. 

o 24th Month: Submit bottom half. 

o Or both halves at the end of a period of employment lasting less than 12 months, and the 

bottom half if less than 24 months. 
 

To ensure you are following the most up-to-date requirements at all time, you are responsible for periodically 

consulting an official source, such as Study in the States. 
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II. How to Report 

A. Students on OPT 

Students on initial post-completion OPT have the ability to report all changes to the above including their 

employment information through their SEVP Portal account. 

 

 

 

 

 

 

 

 

 

B. Students on STEM OPT 

The SEVP Portal does not currently provide those on STEM OPT the ability to add new employment; 

editing functionality is limited strictly to general reporting fields that do not require DSO verification for 

STEM Program compliance—adding an end date to an existing employment record, items 1-3 in section 

IA above, etc.  

To report new employment while on STEM OPT, fill out and submit the DocuSign STEM OPT Employment 

Report.  

User Guide

 

5. SEVIS Validation: At the 6th, 12th, and 18th month mark, send a validation email to
 oip@uttyler.edu to confirm your SEVP Portal account is up-to-date and reflects your current
 name, address, employer name and address, and accurate employment start and end dates
 for all STEM OPT employment.

Office of International Programs ■ 3620 Varsity Drive ■ Tyler, TX 75701 ■ 903.565.5960 ■ oip@uttyler.edu

mailto:oip@uttyler.edu?subject=STEM%20OPT%206th/12th/18th%20Month%20Validation
https://www.ice.gov/doclib/sevis/pdf/i983.pdf
https://studyinthestates.dhs.gov/students-stem-opt-reporting-requirements
https://sevp.ice.gov/opt/#/login
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=4077ce9c-6764-4016-bad2-7ef3572b72a4&env=na3-eu1
https://na3.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=4077ce9c-6764-4016-bad2-7ef3572b72a4&env=na3-eu1
https://www.uttyler.edu/oip
mailto:oip@uttyler.edu?subject=SEVP%20Portal%20account%20reset
https://studyinthestates.dhs.gov/assets/sevp_portal_student_user_guide.pdf#page=15

